
 
Education and Examination Division 

 
The purpose of this document is to guide you on submitting your continuing education 

documents if you have been randomly selected for an audit. 

 
Here is a sample of the Notice of Audit: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1- Once selected for an audit, gather all the required documents for submission and proceed to the link 
below. Log in to the portal using your credentials. 
Online Licensing Services - TDLR 

https://vo.licensing.tdlr.texas.gov/datamart/login.do


2- After logging with your credentials, navigate to “Manage your license information,” 
 

select CE Audit Submission option, and click “Select” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3- Click Next 



4- Confirm your contact information, then click next. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5- To upload a document, use the "Choose File" button to locate the document on your 

computer. Once you find the document(s) you want to add, press "Attach" for each one. 



6- Make sure the file has been uploaded successfully, then click next. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
7- Validate your information one more time, then ensure the file is attached before clicking 

“Submit.” 



8-  Complete the attestation, then click “Submit.” 
 

 


