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Why post individual hours? 

Barbering and Cosmetology schools are required to post all student hours monthly.   

However, if a student is graduating or has reached exam eligibility before the month 
ends, a school administrator may wish to post those hours mid-month which would 
allow the student to receive their exam eligibility without waiting. 

Please remember that graduating students should always have their final monthly 
hours posted before being dropped, and the final posting must pre-date the drop. 



Step 1: LOGIN to your SHEARS account 



Step 2: Select POST Student Hours 



Step 3: Enter the student permit number – please remember to use only 
the SPECIALTY permit number (BCA/COP) not, the core (COR), then select 
the FIND button. 



Step 4: Enter the completion date, number of hours clocked, and Field Trip 
or Distance Learning hours (if applicable). Then select POST HOURS. 



Step 5: The hours posting will appear in the Student Hours History 
at the bottom of the screen. 



Final Step: If the student has graduated, you may now drop the student or 
inform the student that written eligibility should be sent within 72 hours. 

If you experience any issues with posting student hours, or need any further 
assistance, please feel free to contact the Education & Examinations 
Division using our webform: 

https://ga.tdlr.texas.gov:1443/form/education?_ga 

https://ga.tdlr.texas.gov:1443/form/education?_ga
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